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Instructions for Filing Your IRS Electronic Form 
990-N (e-Postcard) 

 
This MUST be done EVERY year after September 30. 

 

To get started, you’ll need to know your Grange’s EIN (tax ID number).  If you aren’t sure, please 
contact the State Treasurer for assistance. 
 

If you created an account in a previous year the website has changed and 
you must create a new account. 
 
To create a new account, follow these steps: 
 

1. You must first register for an account on the website.  Go to the website: 
http://www.irs.gov/990n.  Annual Electronic Filing Requirement for Small Exempt 
Organizations. The page you reach will look like this: 

 

 
 

2. Click on the blue words “Form 990-N Electronic Filing System (e-Postcard)” How to file.  
The next screen that appears will look this: 
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